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City of Gardner, Massachusetts
Office of the City Council

CALENDAR FOR THE MEETING
of
MONDAY, NOVEMBER 2, 2020

REMOTELY*
7:30 P.M.

ORDER OF BUSINESS

CALL TO ORDER

CALL OF THE ROLL OF COUNCILLORS

OPENING PRAYER

PLEDGE OF ALLEGIANCE

ANNOUNCEMENT OF OPEN MEETING RECORDINGS

Any person may make a video or audio recording of an open ionofa m g, 0r may tr it the ting through any medi subject to r ble

requirements of the chair as to the number, placement and operation of equipment used so as not to interfere with the conduct of the meeting. Any person
intending to make such recording shall notify the Chair forthwith, All documents and exhibits used or referenced at the meeting must be submitted in
duplicate to the City Clerk, as they become part of the Meeting Minutes.

READING OF MINUTES OF PRIOR MEETING(S)
Reading and Approval of the Minutes of Prior Meetings.

PUBLIC HEARINGS

10356 —A Petition by National Grid and Verizon New England, Inc. to relocate
one (1) JO Pole on Pearl Street beginning at a point approx. 295’ west of
the centerline of the intersection of Pearl Street and Smith Street and
continuing approx. 30’ in a northerly direction. Relocating P36 for UG
Service for new elementary school.

COMMUNICATIONS FROM THE MAYOR
ORDINANCE

10357-An Ordinance to Amend the Code of the City of Gardner, Chapter 171,
Thereof, Entitled “Personnel,” to Change Compensation Schedule “Exhibit
E — Non-Union Employees.” (Finance Committee).

PETITIONS, APPLICATIONS, COMMUNICATIONS, ETC.

10358 —A Measure Approving the City Clerk Position Description and
Advertisement (Finance Committee).
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X. REPORTS OF STANDING COMMITTEES
PUBLIC SERVICE COMMITTEE

10356—A Petition by National Grid and Verizon New England, Inc. to relocate
one (1) JO Pole on Pearl Street beginning at a point approx. 295’ west of
the centerline of the intersection of Pearl Street and Smith Street and
continuing approx. 30’ in a northerly direction. Relocating P36 for UG

Service for new elementary school (In City Council and Referred to Public
Service Committee, 10/19/2020).

PUBLIC WELFARE COMMITTEE

10305—A Petition by Traven Development LLC to renew the designation of two

(2) parcels at 525 Parker Street as a Development Overlay District 1
(In City Council and Referred to Public Welfare Committee, 8/3/2020).

FINANCE COMMITTEE

10326~ An Order Appropriating $75,000.00 from Free Cash to Pool Filtration System
(In City Council and Referred to Finance, 9/8/2020).

COMMITTEE OF THE WHOLE

10342 - A Measure Declaring Surplus for Purpose of Disposition a parcel of land

off Woodland Avenue (Parcel R27-2-8B) (In City Council and Referred to
Committee of the Whole, 10/5/2020).

10343— A Measure Authorizing the Mayor to lift the Deed Restrictions to land

deeded to Henry Heywood Hospital recorded on March 26, 1998 (in City
Council and Referred to Committee of the Whole, 10/5/2020).

XI. UNFINISHED BUSINESS AND MATTERS FOR RECONSIDERATION

10305—A Petition by Traven Development LLC to renew the designation of two

(2) parcels at 525 Parker Street as a Development Overlay District 1
(In City Council and Referred to Planning Board for Recommendation, 8/3/2020; Planning
Board Recommendation Received, 9/8/2020; Joint Public Hearing held and suspended,
10/5/2020; Hearing continued to 11/16/2020 at 6:00 p.m.).

10327-An Ordinance to Amend the Code of the City of Gardner by adding a New

Chapter 565, to be Entitled “Stormwater Management.” (Cal. #10328 “lllicit
Connections and Discharges to the Storm Drain System” consolidated with #10327)(In City Council
and Referred to Public Service Committee, 9/8/2020; Discharged from Committee and Referred to
Committee of the Whole, 10/5/2020; Ordered to Ist Printing, 10/14/2020; I*' Printing, 10/23/2020).

XII. NEW BUSINESS
XIII. CLOSING PRAYER
XIV. ADJOURNMENT

Items listed on the Council Calendar are those reasonably anticipated by the Council President to be discussed at the meeting. Not all items listed
may in fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.

*Pursuant to Governor Baker's March 12, 2020 Order Suspending Certain Provisions of the Open Meeting Law, G.L. c. 304, §20, and
the Governor's March 15, 2020 Order imposing strict limitation on the number of people that may gather in one place, this meeting of
the Gardner City Council will be conducted via remote participation and broadcast live on Gardner Educational Television, Channel
8. and on the City’s YouTube Channel. The audio or video recording, transcript, or other comprehensive record of proceedings will be
posted on the City's website as soon as possible afier the meeting.
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CITY OF GARDNER
MASSACHUSETTS 01440-2630

OFFICE OF THE

CITY CLERK

Room 121, City Hall
Tel (978) 630-4058
Fax (978) 630-2589

NOTICE TO ABUTTERS
October 22, 2020
TO ABUTTERS AND OTHER INTERESTED PARTIES:

Pursuant to the provisions of M.G.L., c. 166, §22, you are hereby notified that a
Public Hearing will be conducted via remote participation®* on MONDAY,
NOVEMBER 2, 2020 at 7:30 o'clock P.M. on the petition of Massachusetts
Electric Company, d/b/a NATIONAL GRID and Verizon New England, Inc. for
permission to locate poles, wires, and fixtures, including the necessary sustaining
and protecting fixtures, under along and across the following public way:

PEARL STREET — National Grid to relocate one (1) JO Pole on Pearl Street
beginning at a point approximately 295’ west of the centerline of the
intersection of Pearl Street and Smith Street and continuing approximately 30’
in a northerly direction. Relocating P36 for UG Service for new elementary
school.

A sketch of the proposed pole location is attached for your edification.

*The Public Hearing will be conducted via Zoom Video Conferencing and broadcast
live on Gardner Educational Television Channel 8 and on the City’s YouTube
Channel. Parties interested in testifying before the City Council are requested to
contact City Clerk Alan Agnelli by calling 978-630-4058 or by e-mail at
aagnelli@gardner-ma.gov to register and to obtain participation/call-in
instructions.

CITY COUNCIL OF GARDNER

By: ALAN L. AGNELLI
City Clerk
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Questions contact — Robert Williams 774-437-9206
PETITION FOR JOINT OR IDENTICAL POLE LOCATIONS
North Andover, Massachusetts

To the City Council
Of Gardner, Massachusetts

Massachusetts Electric Company d/b/a National Grid and Verizon New England, Inc requests
permission to locate poles, wires, and fixtures, including the necessary sustaining and protecting
fixtures, along and across the following public way:

Pear] St - National Grid to relocate 1 JO Pole on Pearl St beginning at a point approximately 295
feet west of the centerline of the intersection of Pearl St and Smith St and continuing
approximately 30 feet in a north direction. Relocating P36 for UG service of new elementary
school.

Location approximately as shown on plan attached

Wherefore it prays that after due notice and hearing as provided by law, it be granted a
location for and permission to erect and maintain poles and wires, together with such sustaining
and protecting fixtures as it may find necessary, said poles to be erected substantially in
accordance with the plan filed herewith marked - Pearl St - Gardner - Massachusetts.

No. 29551036 September 16, 2020

Also for permission to lay and maintain underground laterals, cables, and wires in the
above or intersecting public ways for the purpose of making connections with such poles and
buildings as each of said petitioners may desire for distributing purposes.

Your petitioner agrees to reserve space for one cross-arm at a suitable point on each of said
poles for the fire, police, telephone, and telegraph signal wires belonging to the municipality and
used by it exclusively for municipal purposes.

Massachusetts Electric Company d/b/a National Grid

BY 7).
Engineering Department 7

VERIZON NEW ENGLAND, INC.
BY
Manager / Right of Way
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330 Pearl St

EXHIBIT ‘A’ NOT
TO SCALE

THE EXACT LOCATION OF
SAID FACILITES TO BE
ESTABLISHED BY AND
UPON THE INSTALLATION
AND ERECTION OF THE
RACILITMES THEREOF.

310 Pearl St

D

P Petition Dai7/36/20
[ 1 Existing JO Pole Sketch Dasigner WILLRS
288 Pearl St Gardner, WR 29351036

@ Proposed JO Pole

nationalgrid
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October 28, 2020

The Honorable Elizabeth J. Kazinskas, President
And City Councilors

Gardner City Hall, Rm 121

95 Pleasant St.

Gardner, MA 01440

RE: Amended Compensation Schedule

Dear President Kazinskas and Councilors,
Attached, please find the Compensation Schedule the formatting and substantive amendments

recommended by the Finance Committee.

Respectfully Submitted,

-

Michael J. Nicholson
Mayor, City of Gardner

City Hall, 95 Pleasant Street, Room 125, Gardner, Massachusetts 01440
Telephone: (978) 630-1490 » Facsimile (978) 630-3778 » Email: mayor@gardner-ma.gov
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October 26, 2020 FFICE

The Honorable Elizabeth J. Kazinskas, President
And City Councilors

Gardner City Hall, Rm 121

95 Pleasant St.

Gardner, MA 01440

RE: FY2021 Compensation Schedule Ordinance Proposal
Dear President Kazinskas and Councilors,

Attached, please find the FY2021 Proposed Amendments to the Compensation Schedule
Ordinance.

As was stated during the budget process, the majority of increases listed in the proposed schedule
are cost of living adjustments of two percent (2%) on the hourly rate of the employees who hold
these positions. However, there are some other adjustments being made that can be seen here:

The position of Fire Chief has a proposed salary correction to help bring the position more in line
with other comparable fire chief positions. This is also being done to make the position more
marketable as we advertise to fill the position.

The Director of Public Health position is seeing an additional step added to the existing scale that
is in the middle of the existing two steps. This is being added in consideration of the fact that our
current director only has one year (seven collegiate credits) left toward obtaining her Registered
Sanitarian (RS) designation as required in her employment agreement and in recognition of the
extra work she has taken on as part of the ongoing pandemic. The City has traditionally budgeted
this salary as if she was at the top step, which she will not receive until she completes her RS
Certification.

There are also new positions that are being added to the ordinance this year from our school
department. These positions are our coaches, bus monitors, crossing guards, and extended day
program staff. While the pay rate for these positions are set by the School Committee, we
currently do not have these rates codified anywhere like we do with our other positions.

Respectfully submitted,

Michael J. Nicholson
Mayor, City of Gardner

City Hall, 95 Pleasant Street, Room 125, Gardner, Massachusetts 01440
Telephone: (978) 630-1490 » Facsimile (978) 630-3778 » Email: mayor@gardner-ma.gov
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ORDINANCE

AN ORDINANCE TO AMEND THE CODE OF THE CITY OF GARDNER, CHAPTER 171 THEREOF, ENTITLED
“PERSONNEL” TO CHANGE COMPENSATION SCHEDULE EXHIBIT E.

Be it Ordained by the City Council of the City of Gardner as follows:

Section 1. Section 171-68 of Chapter 171, Personnel, of the Code of the City of Gardner is hereby amended by
deleting and repealing Compensation Schedule Exhibit E and inserting in place thereof, the following:

A. DEPARTMENT HEADS

Exhibit E

Non-Union Employees
Effective Date: 07/01/2020

07/01/20
|Fosition |Grade I Annual | Weekly
Building Commissioner G-10 $79,714.63 $1,532.97
Chief of Police G-13 $105,284.03 $2,024.69
City Assessor G-9 $74,600.54 $1,434.63
City Auditor G-10 $82,901.27
MGL c. 32, §20(6) $3,500.00
Total Compensation  $86,401.27 $1,661.56
City Clerk G-10 $81,308.92
MGLc. 41, §19F $3,500.00
MGL c. 41, §19G $550.00
Total Compensation  $85,358.92 $1,641.52
City Collector/Treasurer G-10 $84,363.17
MGLc. 32, §20 $300.00
Total Compensation  $84,663.17 $1,628.14
City Engineer G-11 $86,878.95 $1,670.75
City Solicitor G-10 $82,244.84 $1,581.63
Council on Aging Director G-6 $58,739.43 $1,129.60
Director of Community City $67,155.72
Development & Planning G-10 GRA $22,695.48
CDBG $4,728.77
Total $94,579.97 $1,818.85
Director of Local Origination &
Educational Planning G-6 $65,758.13 $1,264.58
Director of Public Health G-10 Step 1 $71,765.25 $1,380.10
Step 2 $75,905.56 $1,459.72
Step 3 $80,045.86 $1,539.34
Fire Chief G-12 $101,000.00 $1,942.31
Golf Course Driving
Range/Superintendent G-9 $78,103.41 $1,501.99
Human Resources Director G-11 $90,354.43 $1,737.59



A. DEPARTMENT HEADS (Cont.)

07/01/20
|Position |Grade | Annual I Weekly
Information Technology Director .
G-11  City $48,915.43
School $48,915.43
Total Compensation  $97,830.86 $1,881.36
Library Director G-9 $76,919.44 $1,479.22
Public Works Director G-12 $102,095.18 $1,963.37
Purchasing Agent/Civil Enforcement
Director G-10 $75,116.64
MGL c. 148A, §5 $2,500.00
Total $77,616.64 $1,492.63
Veterans' Director G-6 $59,168.79  $1,137.86
B. NON-UNION DIRECT AND SUPERVISORY STAFF POSITIONS
07/01/20
Position |Grade | Annual | Weekly I Hourly
Assistant City Clerk G-3 $43,620.93 $838.86 $22.67
Step 2 (5 Yrs) $44,493.34 $855.64 $23.13
Step 3 (10 Yrs) $45,383.22 $872.75 $23.59
Assistant City Auditor G-4 $48,000.00 $923.08 $24.95
Assistant City Engineer G-8 $68,445.28 $1,316.26
Assistant City Solicitor G-3 $45,460.59 $874.24
Assistant City Treasurer/Collector  G-5 $54,438.26 $1,046.89
Assistant Director of Community City $3,409.67
Development** G-7 CDBG $64,783.57
Total Compensation  $68,193.24 $1,311.41
Assistant Director of Public Health  G-5 $54,438.26 $1,046.89
Assistant Director of Public Works  G-9 $74,600.54 $1,434.63
Assistant Library Director G-6 $59,589.63 $1,145.95
Conservation/Planning Agent G-6 $60,192.55 $1,157.55
Deputy Chief of Police G-11 $91,223.22  $1,754.29
Director of Public Safety Regional
Dispatch Center G-9 $75,770.25 $1,457.12
Economic Development
Coordinator** G-7 $59,427.65 $1,142.84
Executive Secretary G-4 $48,504.48 $932.78 $25.21
GIS Coordinator G-5 $55,000.00 $1,057.69
Golf Professional G-6 $1,306.93  Weekly
Golf Pro Manager G-6 $1,126.16  Weekly
Local Inspector G-6 $61,535.78 $1,183.38
Producer G-2 $49,353.11 $949.10
Senior Animal Control Officer G-2 $41,418.16 $796.50
Systems Manager G-6 $65,085.56 $1,251.65
Electrical Inspector G-6 $31.98
Plumbing Inspector G-6 $31.98




B. NON-UNION DIRECT AND SUPERVISORY STAFF POSITIONS (Cont.)

07/01/20
Position |Grade | Annual I Weekly I Hourly
Transfer Station Supervisor G-3 $22.61
Executive Aide $27.60
| Annual | Monthly |
Civil Defense Director $9,355.32 $779.61
Sealer of Weights & Measures $9,528.20 $794.02
C. NON-UNION STAFF POSITIONS
07/01/20
Position Annual | Weekly | Hourly
Animal Control Officer G-1 Step 1 $34,226.51 $658.20 $16.46
Step 2 (5 Years) $34,911.04 $671.37 $16.78
Step 3 (10 Years) $35,609.26 $684.79 $17.12
Prevention Coordinator $50,000.00 $961.54 $25.99
07/01/20 (Hourly)
Step 1 | step2 | step3 |Stepa(svrs)|Step5(10yrs)
Administrative Assistant $17.27 $20.81 $21.23 $21.65 $22.08
Administrative Coordinator $16.63 $19.14 $19.52 $19.90 $20.30
Administrative Clerk $15.89 $18.11 $18.47 $18.83 $19.21
Animal Shelter Attendant $13.50
Budget/Project Manager** City $1.11
GRA $0.66
CDBG $23.31
Total Compensation $25.08
Building Maintenance Craftsman $18.45 $20.82 $23.19
Building Maintenance Man $16.87 $19.17 $21.45
Council on Aging Coordinator $13.50
Data Collector $15.00
Financial Administrator $17.89 $19.68 $21.65
Financial Clerk $16.21 $17.83 $19.39
Parking Meter Clerk $16.98
Production Assistant $15.07
Transfer Station Monitor $13.50
Golf Course Positions Golf
:° Sh‘(’jp sl\‘;lper‘"s” " $14.36 $14.91 $15.46
rounds Maintenance Man
Motor Equipment Repairman ol 21880 AaE »20.56
) GC-8 $16.89 $18.58 $20.56
Working Foreman - Grounds
Mam.tenance Man GC9 $20.76
Working Foreman - Motor
Equipment Repairman Libra
D?eg:rtment PF:)sitions S;;ff—ﬂ GC-9 $20.76
Librarian
Senior Library Technician $22.29
Library Technician $20.31
Library Clerical Staff $19.16
$13.50 $13.75




07/01/20 (Hourly) 01/01/21
[Position I Step 1 | Step 2 ] Step 3 Step 1

Alternate Animal Control Officer $13.00

Certified Pool Operator S-4 $22.55

Election Warden $14.75

Election Inspector $12.75

Election Clerk $13.75

Golf Course Laborer/Pro Shop

Assistant GC-4 $13.00

Golf Course Groundsman GC-5 $14.80

Golf Course Ranger GC-6 $13.00

Head Life Guard $15.61 $17.06

Lifeguard S-6 $13.00

Recreation Season Coach

season) Recreational Playground Supervisor
(T-5)

Recreational Support Staff

Special Detail Police Officer

Temporary Seasonal Laborer T-4
Temporary Seasonal Technical T-6

$750.00 Annual (per sport &

$15.61
$13.00
$49.00
$13.50
$14.65

$17.06

$14.50

**Compensation increase contingent upon positive evaluation of oversight commission, Board or

individual (Mayor or City Council) with the approval of the Mayor.

%Community Development & Planning Administrative Coordinator Wages paid for by City, COBG and GRA in the following

approximate percentages: City - 84.5%, GRA 10.5% and CDBG 5%.

Section 2. Effective date.

$15.50

$13.50
$15.50
$13.50
$14.50
$13.50

$13.50

$13.50

$13.50

This ordinance shall become effective upon passage and publication as required by law.

e S —
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CITY CLERK DR AFT

Position Purpose:

Performs professional, administrative and supervisory work in conducting all elections,
registering voters, recording and issuing vital records, maintaining official municipal records,
issuing various licenses and documents and serving as a source of public information on a wide
variety of subjects relating to the City. Serves as the Clerk to the City Council. Performs all
other related work as required.

Supervision:
Supervision Scope: Exercises independent judgment and initiative in the planning,

administration and execution of services, and in the interpretation and application of laws,
regulations and procedures. Performs a variety of responsible functions in accordance with
state statutes and local ordinances.

Supervision Received: Supervised by the City Council President.

Supervision Given: Provides supervision to two full time employees, as well as 60 — 80 Poll
Officials during elections.

Job Environment:
Work is performed under typical office conditions; work environment is moderately noisy.
Incumbent is frequently required to work outside of normal working hours.

Operates computer, telephone, facsimile machine, copier, calculator, and other standard office
equipment.

Employee has frequent contact with the public, the Mayor, City Councilors, state legislators
and staff members, municipal department heads and employees and varied state agencies.
Contacts are primarily in person, by telephone, in writing and by email. Contacts generally
involve providing information in proper format or verbally in a technical or factual nature.

Errors could result in monetary loss, reduced levels of service, delay in the provision of
services and could have legal and/or financial repercussions for the City.

Essential Functions:

(The essential functions or duties listed below are intended only as illustrations of the various
types of work that may be performed. The omission of specific statements of duties does not
exclude them from the position if the work is similar, related or a logical assignment 1o the
position.)

Manages all services and activities of the City Clerk’s Office and its divisions.
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Manages and participates in the development and implementation of goals, objectives, policies,
and priorities for assigned programs; recommends and administers policies and procedures.

Monitors and evaluates the efficiency and effectiveness of service delivery methods and
procedures; recommends appropriate service and staffing levels.

Plans, directs, coordinates and reviews the work plan for staff; assigns work activities, projects
and programs; reviews and evaluates work products, methods and procedures and meets with
staff to identify and resolve problems.

Selects, trains, motivates and evaluates personnel; provides or coordinates staff training; works
with employees to correct deficiencies and implements discipline and termination proceedings.

Serves as the Clerk of the City Council; reviews legislative petitions; prepares and distributes
the Calendar and support materials as well as agendas and supporting materials for the standing
committees.

Attends and records all sessions of the City Council and the Finance committee; transcribes
Council and Committee minutes for approval, recording and posting.

Records all votes of the City Council, certifies and distributes as required; transmits Acts
accepted by the City to the Secretary of State.

Records ordinances passed by the City Council for inclusion in City code; oversees publication
of Code Supplementation. Transmits Zoning Ordinance amendments to the Attorney
General’s Office.

Develops the Annual Report for the City Clerk, City Council, and Elections and Registrations.

Plans, supervises and coordinates activities required for the issuance and keeping of records of
licenses and permits (e.g. dog licenses, raffle permits, business certificates) and official
documents (i.e. birth, death and marriages).

Administers the oath of office to all municipal elected and appointed officials. Maintains a list
of elected and appointed officials as required by law.

Develops and administers the annual budget for the City Clerk, City Council and Elections and
Registrations; forecasts funds needed for staffing, equipment, materials and supplies; monitors
and approves expenditures and implements adjustments.

Receives and transmits lawsuits/claims to the Insurance Company and/or Law Department.
Administers the Annual Census and publishes the street list.

Certifies documents for municipal and legal purposes
Page 2 of 4 Gardner, MA
City Clerk
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Administers campaign and political finance reporting program.

Certifies yearly to DOR (REAP Program) all licenses granted by the City Council, Board of
Health, License, Commission, and Police Department.

Conducts all federal, state and local elections in the City.

Interviews and recommends for appointment all poll workers; conducts training sessions and
supervises from 60 — 80 poll workers including Wardens, Clerks and Inspectors.

Contracts for polling facilities and supervises the arrangement of each polling site for Election
Day activities; delivers absentee ballots to polling places.

Develops municipal election ballots; contracts for printing of ballots; tests voting equipment;
procures elections supplies and publishes all legal notices.

Tally returns of votes from primaries and general elections and records results, transmits to the
Secretary of State after each election a list of officials elected and certification of votes cast.
Retains custody of ballot boxes.

Performs duties of Member and Clerk of the Board of Registrars of Voters; provides
administrative support to the Board, including agenda preparation, distribution and
transcribing meeting proceedings, posts agendas and minutes.

Serves as the liaison for the City Clerk’s Office, Board of Registrars of Voters and City Council
with other departments and agencies.

Provides responsible assistance to the Mayor, City Council, Law Department and others in
matters of legislative action, the Charter, City Code, Council Rules and procedures.

Develops and oversees the department’s records management program.

Files ZBA decisions on variances, accepts and files subdivision plans and notifies the Planning
Board of any appeal.

Files, records and registers statutorily mandated transactions (e.g. conflict of interest
disclosures, flammables storage, physician, optometrist and podiatrist registrations.

Performs similar or related work as required, directed or as situation dictates.

Recommended Minimum Qualifications:

Education and Experience:
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Bachelor’s degree in Business, Public Administration, Political Science, or related field; five
years’ experience in performing responsible duties in a City Clerk’s Office or related field;
experience working with computers; or any equivalent combinations of education and
experience, however since this is an elected position, no standard can be set.

Special Requirements:

Must be a registered voter.

City resident preferred.

Possession of a valid driver’s license
Certified Municipal Clerk, preferred
Notary Public, desirable

Knowledge, Ability and Skill:

Knowledge: Thorough knowledge of local, state and federal laws, regulations and procedures
relating to the duties and responsibilities of a City Clerk. General knowledge of the
organization, operations and procedures of local government. Working knowledge of office
administration, record keeping and automated office systems and procedures.

Ability:  Ability to establish and maintain effective and harmonious working relationships
with city officials and departments, state agencies and the general public. Ability to
communicate effectively in written and oral form. Ability to establish and maintain record
keeping systems.

Skill: Excellent oral communication skills. Proficiency in MicroSoft Office, VRIS (Voter
Registration Information System), MUNIS, website management, SoftRight, software and all
associated technology for Clerks. Excellent customer service skills.

Physical Requirements:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.  Reasonable
accommodations may be made to enable individuals with disabilities 1o perform the essential
functions.

Regularly required to walk, stand, sit, talk, and hear; operate objects, tools, or controls; pick
up paper, files and other common office objects. Ability to view computer screens and work
with details for extended periods of time. Must be able to communicate.

(This job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.)
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